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Accounting entries

Fix Mel' A1 proofreading not yet effective for this page. In the meantime, you can ask any
qguestions on the forum.

Accounting entries represent the flows that enter and leave your bank accounts or your cash register.

Several screens are dedicated to entering these movements.

Using the entries management screen

Use in normal input mode

The screen presents the recorded entries for the month and the selected account.
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Py Encaissements et décaissements = O >
. <touss - <tout= - 01/01/26 - 31/12/26 |4 I
D.doc P Paiement ¥ Imputation T Tiers TPt Décaiss. 2 Encaiss. S2FP Libellé bl <tous=
12 01/01/26  01/01/26 Carte Ventes de biens ~ DRATEY DAISY X 120,00 @ Rglt FC 10 - Pomme de terre Bintge Banque perso
13 02/01/26  02/01/26 Carte Achat de petit équ PAPETERIE DU COIl 3,00 ® Gomme pour le bureau Banquepro
16 18/01/26  16/01/26 Cheque Vente de produits DRATEY DAISY 3 00 @ Rglt FC 19 - Beaujolais nouveau Caisse pro o
15 18/01/26  01/01/26 Chéque Vente de produits CAUPTERE HELIE @ Rglt FC 11 - Beaujolais nouveau LOCK —)
17 18/01/26  17/01/26 Cheque Vente de produits DUSTRIEL FIRMIN 00 (@ Rglt FC 20 - Changement carte mére
38 26/04/26 25/04/26 Carte Vente de produits DRATEY DAISY @ Ryglt FC 22 - Beaujolais nouveau
39 28/04/26  27/04/26 Carte Ventilée DRATEY DAISY 50,00 @ Rglt FC 23 - Commande avril 2026
@ o
au
Totaux débit / crédit 3,00 6065,76

The 1 list displays unclosed bank accounts. The context menu of the list allows you to display them
all.

The 2 search box allows you to filter entries according to the string entered (combined search on the
third party, the wording, the check or remittance number, the amount including tax or the ID of the
entry ).

On the right side of the screen 3 is displayed the amount of the balance of the last account statement
for the account selected in the list.

The “Current balance” field is this amount from the last account statement, increased by all receipts
on the account and reduced by all disbursements, for all entries whose movement date is strictly after
the date of the account statement. .

Use in pointing mode

The “checking” of entries (or “bank reconciliation”) consists, when you have received your bank
statement, of checking that the entries entered correspond with the statement, and that you have
recorded all the entries appearing in the statement.

For example, we received the account statement from our bank, which told us that we had 100 euros
in our bank account on 01/12/2023, and 90 euros on 04/12/2023.
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The Score button allows you to switch to score or bank reconciliation mode.

Gestan will start by asking us to create an account statement, on which we will include the
information transmitted by the bank, namely the beginning and ending balances. We enter it as
below:

B Relevé de compte = O X
- Création en cours
Relevé de compte
Cornpte Banque pro =
Debut 30/06/2026  Fin 31,/07/2026 M® d'ordre 2
Solde début 50,00 Solde pointé 0,00
Saolde fin 210,55 Comptabilise 0,00

Annuler X

This allows us to return to the list of entries screen in pointing mode. At the top of the screen, a red
dot flashes, which tells us that we are in accounting mode, and that the amounts pointed out are not
consistent with the account statement entered.

»# Encaissements et décaissements = O >
' - '
© Encaissements/Décaissements <tous> =B <tout>  [= 8 01/07/26 - 31/07/26 4B
Id £ .rglt  D.doc P Paiement ¥ Imputation T Tiers TPt De > Enc FP Libellé A i =tous=
2 15/07/26  15/07/26 Carte Achat de petit équ OFFICE DEPART @ Papier A4
3 17/07/26 16/07/26 Carte Vente de produits  ANYWAY 60,00 ﬂ Rglt FC 2 - Prunes
4 19/07/26  18/07/26 Carte Vente de produits NOMADE 12,20 @ Rght FC 3 - Prunes
Décaiss
0,
Comptabilisé
50,55
Pointe
0,00
Pointaze
01/07/26-
31/07/26
v
Totaux débit / crédit 12,65 73,20

In this mode, all you have to do is double-click on the Gestan entries which we see present in the
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bank statement. The entries then go into the [JPointed[] state. At the end of the tallying, the red point
then turns green if the amounts pointed out are correct in relation to the account statement.

." Encaissements et décaissements = O *
© Encaissements/Décaissements T I

id o7 D gt D.doc 2 Paiement ¥ Imputation ¥ 't Décaiss. £ Encaiss. PFP Libelle

2 15/07/26  15/07/26 Carte Achat de petit éq OFFICE DEPART X 12,65 @ Papicr Ad Banque perso
3 17/07/26  16/07/26 Carte Vente de produits ANVWAY X 50,00 @ Rglt FC 2 - Prunes
47907738 18/07/26 Carte Vente de produits NOMADE X 13,20 @ Rgit FC 3 - Prunes Caisse pro

Encaiss.

Supprimer 1

Saisir W

=X
=i

o
[= ]

Comptabilisé
60,55

Pointe

Totaux débit / crédit 12,65 73,20

By clicking again on the Point button, we return to normal entry mode, and can use the Statements
button to open the list of account statements, on which we can check that the balance pointed out is

indeed equal to the recorded balance.
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®g Relevés de compte = O 4

Relevés de compte Banque pro

Id. relevé Compte bancaire N° ordre  Début Fin Soldedébut  Soldefin  Solde pointé Solde compta Ecart pointé  Ecart compta » [EEUGTEIVEED]
] Banque pro 2 01/07/26 31/07/26 150,00 210,55 210,55 210,55 :
1 Banque pro 1 0111425 30/06/26 150,00 150,00 0,00 14,40 150,00 135,60 Caisse pro

ia

Supprimer 1
Caleul ©

Calc tout &

Impriv & ~

v Fermer X

The context menu of the table

T o @

2 Totaliser la sélection

Modifier I'écriture

o Lier I'écriture >
Pour cette écriture *
Pour la sélection b

¥ Filtrer les écritures b

& Afficher >

] Etats écritures b

2% Options écran b

» Totalize selection performs the total of the selected lines (multi-selection possible)
e Attach an image allows you to link an image or pdf (a scan of the receipt, for example) to the
recording.
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¢ Link entry allows you to link an entry to a customer document or a supplier document, and/or
to a project and a task. When Gestan generates an entry from the Cash button in the list of
invoices, the attachment is automatic.

e Mask mode allows you to hide/unmask entries with a double-click. This is very practical when

pointing out entries.

e Passing after the end of the statement allows you to pass all non-pointed entries after the
end of the statement date. This is very practical at the end of a tally, to move all the entries

which had been wrongly recorded with too early dates.

Pour cette écriture
Pour la sélection
¥ Filtrer les écritures

& Afficher

The For this writing menu allows you to:

Attacher une image
Passer aprés la fin d'arrété
Planifier (écriture récurrente)

Ventilation explicite Ctrl+5

e plan a posting: i.e. record a recurring posting. For example, if you pay for a phone
subscription each month, you can record a monthly disbursement that will be generated

automatically

o explicitly break down: i.e. declare the “composition” of an entry, for example declare that on
an internet subscription invoice, XXX euros are affected by 20% VAT, and YYY euros per 10%
VAT. The breakdown of a VAT entry to be paid or reimbursed by the state is not authorized.

If the GESTAN_TRESO extension is present, it also allows you to budget, i.e. declare that the entry
considered is recurring, and take this into account in your forecasts. Treasury.

| Pour la sélection L || Modifier v | Changer la date de mouvement  Ctrl+T
mm  CEtats écritures [ Masquer limputation
X rointer le compte
E Options écran 3 ! ) )
Totaliser par imputations le mode de paiement
Eg  Copier'04/12/23 la date de mouvement
Eg Copierlaligne
(= -

The For selection menu allows, among other things, to modify a selection of entries in bulk, for

example changing their imputation.

Pour la sélection >

W Filtrer les écritures )
® Afficher >
W Etats Ecritures 2
ﬁ Options écran >
[El Copier'38

Muodifier
X Pointer/Dépointer
Masquer

Totaliser par imputations

g ﬂ la date de mouvement Ctrl+T
I'imputation
le compte

le mode de paiement

The Writing states menu allows you to trigger the printing of numerous states relating to postings,

and in particular:

e the cash receipt
e the receipt (or receipt)

» the check (allows you to print the check corresponding to the selected entry on pre-printed
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paper).
o S
#e Options &cran ; M Mode masque Ctrl+F3
B Copier'12' Afficher par dates décroissantes
|_D Copier la ligne Afficher les anomalies
[El Copierla colonne Afficher ’ Le n® de chéque
II—_D Tout copier Remise/n® de cheque
Couleur de fond » Lizison piece

Liaison projet

Exporter la table vers Excel...
& b Code budget

Finally, the Screen options menu allows you to:

e Current balance allows you to display the current balance either by taking into account only
the entries for the month displayed, or by taking into account those of the month and all
subsequent ones.

e Show allows you to display an additional column in the table, containing the following: the
check number, the discount number, the budget code, the project or part link.

The writing sheet

®g Ecriture d'encaissement [professionnel) = O >
© Encaissement  Giiosr26 53052 1
Reglement e 28/04/2026 |4]k = Document  27/04/2026 Professionnel oy [ ] r
Imputation Ecriture ventilée * % Régime e Normal =

Tiers DRATEY DAISY

Compte Bangue pro -

Paiement par Carte - EBx rernise

M® cheque

Montant TTC 360,00 7] %Tva 20 = HT 300,00 TVA 60,00
Libellg Relt FC 23 - Commande avril 2026

© 4 Facture FCT 23 DRATEY Daisy du 27/04/2026 : Commande avril 2026

‘° . T TS

The Settlement date is the date of effective completion of the collection or disbursement. While the
Document date is the possible date of the document relating to it. For an invoice collection, for
example, this date is the invoice issue date (in this case, the field is not displayed). But this field is for
example useful in the case where you have recorded a disbursement without the corresponding
supplier invoice, or in the case where you have paid with a deferred debit card.

The image 1 allows you to link an image to the entry, for example a scan of the expense report or the
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invoice.
The 2 and 3 lights indicate whether the writing is pointed out or justified. In this case, they are green.

The imputation is a “clear” wording which allows you to make the link between the entry, its
accounting code, and its counterparty code. For example, we could have configured here that the
“Sale of goods” allocation is linked to product account 707 (Sale of goods), with a counterpart on
account 411 (Collective Customers). The context menu of the “Imputation” combo allows you to
create new imputations, if necessary.

The regime allows you to distinguish whether it is a deposit, a deposit, or something else. This is
information for the record, with no accounting implications.

The third party is the person involved in the writing, the one who pays you or the one you pay. In
the case of an invoice, the third party is automatically the customer of the invoice. In the case of an
entry without specific documents (for example a restaurant bill), you can choose a third party
registered in your contact database, or enter a simple description.

The payment method determines the entry of related information. For example, the “by check”
payment method allows you to enter a bank code, a check number, and a possible remittance slip
number.

VAT can be pre-displayed depending on the charge. For VAT which are not at standard rates, select
“Other” in the VAT combo: you can then enter an amount including VAT and an amount excluding VAT
separately, the final VAT rate will be calculated at the time of validation of the entry .

The bottom of the 4 sheet presents the possible connections of the writing, with an invoice, a receipt,
or an expense report. In the case of broken down writing, a light indicates the validity of the
breakdown. A padlock is displayed if the entry can no longer be modified (locked entry).

Entering an amount in foreign currency

In Gestan, all accounting data is stored in the currency specified in the general settings. But how can
you make a collection in a currency other than the reference currency?

To do this, once the amount is entered in the Amount including tax area, right-click on the area (or
use the F2 key), which will open the screen below.
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By Ecriture d'encaissement (professionnel) L Changer de devise _ 0O 3 >

o Encaissement =. Changer de devise

Reglemnent le M)‘FP/‘ Changer 120 EUR ®
=

Imputaticn Ventes = laflen
Devise de ch 5
Tiers DR&T%}AIW evise de change
Taux de conversion 1,153663
Compte Ban£e pro : ®
T Au 01/08/2026 -
Paiement par Car - Un EUR vaut 1.1537 USD
1 - Un USD vaut 0.8668 ELUR
M® cheque
1 ~ 1 Montant en USD 133,44
Montant TTC 120,00 [ ,00
Régle (UsD) 0,00
Libelle Relt FC 10 - FPomme de terre
A rendre (EUR)

Valider Annuler X

Indicate the currency into which you want to convert the initial amount. The 1 button allows you to
search for the daily rate of the specified currency (via the European bank website. Requires an
Internet connection).

If the customer pays you, enter the amount in the Paid box. The To return area then displays the
amount you must return.

The Validate button will populate the Amount including tax area of the entry form with the
converted amount.

Link between invoices and entries

When you use the collection button in the list of invoices, a collection record is generated, with an
automatic link to the paid invoice: when you request the display of payments for this or that
document, this allows you to display the entries related to the part.

It is possible to manually delete and create these connections. In case of creation of a link to an
invoice, which would settle the invoice, the status of the invoice will be set to “settled”. If a link to a
paid invoice is deleted, the status of the invoice will be set to “payment pending”.

Tips for managing entries

- Memorize the bank codes of the checks given to you. To do this, right-click on the [Jbank code[]
area.

-7 Wonky VAT rates. If you have an entry with for example an incl. tax of 15.95, and an excl. tax of
15.12, Gestan will show you a VAT rate of 5.49, because it is calculated on the values provided, and
rounded (the rate is 5.48941). To find a rate of 5.5%, use the context menu for the amount including
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tax Apply VAT. This menu will allow you to enter a VAT rate. An unrounded amount excluding VAT
will be calculated (but the displayed amount will always be 15.12), and the VAT rate will be at its
correct value, i.e. 5.5%

E Other [JAccounting(] articles

Accounting closing / Accounting years
Accounting document options
Accounting entries

Accounting entries

Accounting journals

Accounting links

Accounting settings

Accounting with Gestan: the main principles
Bad debts

Balance

Bank account statements

Bank or cash accounts

Billing by tax rate

Certification of cash register software - NF525 standard
Chart of accounts

Delivery of checks

Documents without imputation
Export CFONB

Fixed assets

General Ledger

Income and expenses

Income statement

Lettering

Log codes

Mass links: entries

Micro-Enterprise / Self-Enterprise
Payments

Pointing of supporting documents for VAT
Review entries

SEPA Export

Third party balance

VAT calculation

VAT orders

XIMPORT export of accounting data
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