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Lettering

Fix Mel' A1 proofreading not yet effective for this page. In the meantime, you can ask any
qguestions on the forum.

The allocation of an account (generally a third party account) is an accounting operation which
consists of assigning a “mark” in the entries making up the movement, the sum of the credit entries
having to be equal to the sum of the debit entries. The goal is to associate the operations (for
example associate an invoice and its payment, or a payment which settles three invoices with these
three invoices), and to note which operations remain without association. The marker used is often a
letter of the alphabet, hence the name [Jlettering[l.

There are three lettering techniques:
e manual lettering,
e automatic lettering a priori

e automatic lettering a posteriori.

) More info: Lettrage Comptable on Wikipedia.

Automatic lettering

Automatic matching consists of automatically associating payments with invoices. This is the method
practiced by Gestan, a priori or a posteriori.

A priori lettering
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"' Liste des factures client

N*® fact Date chéa St Client P Mature M Mode pm M u <+
19 14/01/26 21/01/26 I LAPORTE HILDEPHONSE FRA Construction maison 5910,00 7092,00 Virement —
18 14/01/26  21/01/26 =] COMPTOIR DES MATERIAL FRA Bloc agglo crew: 200 x 20 2160,00 2592,00 B

FRA Appros du 09/12/25 au 08 88,00 | 105,60 |

17 02/01/26 09/01/26 =] A LA BONNE HEURE [FRA ||

Encaissement facture

Date encaissement /01/2026 Régime  f Normal
Montant

Compte bancaire Bangue pro

Imputation Vente de produits finis

Réglé par LAPORTE HILDEPHOMNSE
Libellé Rglt FC 19 - Construction maison

Mode de paiement Virement -

Valider o Annuler X

4
S o s

When an invoice payment is entered from the list of invoices, the collection screen above allows you
to record the amount paid, to which account, on what date and by what means. The program
automatically associates the entry with the invoice concerned. This is an automatic lettering a priori.

Py Ecriture d'encaissement (professionnel) = O *
Reglement le  ERFENE A » = Document  14/01/2026 Professionnel Ll [ W ]
Imputation Vente de produits finis - Régime b Hormal -
Tiers LAPORTE HILDEPHOMSE
Compte Bangque pro -
Paiement par Virement - Bx remise
M® cheque
Maontant TTC 542538 %TVA 20 ~ HT 4 521,15 TVA 904,23
Libelle Rglt FC 19 - Construction maison
(2 e T i S i) i
| ~.7 Projet: CONSTRUCTION MAISON .

We see that on the “Collection” form which corresponds to the payment, the allocation was made
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automatically (towards FCT6, the customer invoice ID 6) and it is displayed on the collection form.

The principle is identical for supplier invoices.

Retrospective lettering

This link can also be made a posteriori. This is the purpose of the Link entry menu in the list of
entries.

." Encaissements et décaissements = (m} >

[0 Encaissements/Décaissements S

Id ):'A D.rglt D.doc P Paiement ¥ Imputation T Jé s] L e Libellé bl <tous>

09/01/26  09/01/26 Carte Achat de matiéres LE COMPTOIR DES Banque perso
27 09/01/26 09/01/26 Carte Notedefrais  MAROLEX ELEONC 319,20 ® Rglt NDF2 - E. MAROLEX - Janvier 2026 [Banquepro |
30701726 A0T/2E Vipee e R A LR VR RABTE il RERL 706,20 ) Rgit FC 18~ Construction maison Caisse pro
3 14/01/26 0 14/01/26 T T o @ ﬂ 2 seaux plastique En ligne
30 14/01/26  14/01/26 Vi i 95742 @ Rglt FC 19 - Construction maison
33140126 14/01/26 Ci ® Rgit NDF3 - E. MAROLEX - Dej lancement ch Déc
28 14/01/26  14/01/26 Vi 2 Totaliser la sélection @ Pmit FF 6 - Bloc agglo creux 200 x 200 x 500 I

34 15/01/26  14/01/26 Vi X 542532 (@ Rglt FC 19 - Construction maison

Paintage/Dépointage de cette ligne Ctrl+F2

Supprime! i

Moedifier I'écriture

#  Lier I'écriture > . S
& un tiers (contact)
Pour cette écriture > Q,
P I sélecti & une facture client Ctrl+L
- :
a un devis client
Filtrer les écritures b . -
Y a une commande client
Afficher b N S
® a un aveir client
& Anomalies Sl a un bon de livraison client
i neE Dernier releve
BB Etats écritures >
. a une facture fournisseur au  11/09/25
=& Options écran > \ .
- a une commande fournisseur Solde courant
LD Copier 'Virement' a un avoir fournissewr ¢ GuE
El Copierlaligne . s
E P g a un projet/tiche

@

Copier la colonne ;

The context menu allows you to link any collection entry to any customer invoice, making an
application a posteriori, or any disbursement to a supplier invoice.

It is obviously advisable to prefer the lettering a priori.

Accounting documents

The allocation information will be found in the accounting journal, the general ledger, and in the
accounting export.
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®g Journaux comptables = [m] X

* " Journal tous mouvements

Du 15/01/2026 au 15/01/2026

Journal  <touts *  Filtrer Débit _ Crédit _ (SErErEr

N Mt Inl Date MN*® piece Pointage ¥ Echéance Compt Libellé compte Libellé Deébit Credit
1 BQ 15/01/26 ECR34 A11LAPORTEF Clients Rglt FC 19 - Construction maison 542538 a
1 BQ  15/01/26 ECR34 512 Banques Rglt FC 19 - Censtruction maison 542538
1 BQ  15/01/26 ECR34 44578 Compte TVA collectée en attente Rglt FC 18 - Construction maison 904,23
1 BQ  15/01/26 ECR34 44571 Compte TVA collectée Rglt FC 1% - Censtruction maison 904,23
v

Compte Libellé du compte T Debit Credit Sold Solde crédit
41 Clients 542538 542538 a
44571 Compte TVA collectée o904, 23 04,23
44573 Compte TVA collectée en attente 004, 23 04,23
512 Banques 5425,38 5425,38
Impr. & -
-

=

Lettered entries in the journal.

. % Grand Livre = O X

_ ' Grand Livre SOFAR

Du 15/01/2026 au 15/01/2026 4 » =% Joummal  =touts ~  Filtrer Débit _ Crédit _ GEnErer

Date ID Tiers  N°Piéce Li

411LAPORTE 15/01/2021 22 FCT19  RgltF LAPORTE HILDEPHONSE

44571 44571 15/01/2021 22 FCT19  RgltF LAPORTE HILDEPHONSE 904,23

44573 44573 15/01/2021 22 FCT19  RgltF LAPORTE HILDEPHONSE 904,23

512 512 15/01/2021 22 FCT19  RgltF LAPORTE HILDEPHONSE 542538

TOTAL 6329,61 632961

Lettered entries in the ledger.
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®g Export des données comptables = [m] X
Export des d i tabl s compratie su v/ 13

XpPo €5 donnees comptables Céture comptable au31/12 EUR
Du 15/01/2026 au 15/01/2026 4 ¥ T Journal <touts *  Filtrer Débit Crédit 632961 (SERErEr
N mwvt InlY Date SEchéance N pigce T Compte T Libellé T Montant SC/DY  Pointage Libellé compte
1 BQ 15/01/26 FCT19 411LAPORTE F Rglt FC 19 - Const 542538 C ECR34 Clients O a
1 BQ  15/01/26 FCT19 512 Rglt FC 19 - Const 542538 D ECR34 Banques o]
1 BQ  15/01/26 FCT19 44578 Rglt FC 19 - Const 90423 D ECR34 Compte TVA collectée en attente O
1 BQ  15/01/26 FCT19 44571 Rglt FC 19 - Const 90423 C ECR34 Compte TVA collectée o]

Ve
/a
v

Format sortie  XIMPORT (CIEL, EBF, SAGE) [.txt) =
Rép sortie ENZ_TRAVAIL\Documents

Entries applied in the accounting export.

T:= Other [JAccounting[] articles

Accounting closing / Accounting years
Accounting document options
Accounting entries

Accounting entries

Accounting journals

Accounting links

Accounting settings

Accounting with Gestan: the main principles
Bad debts

Balance

Bank account statements

Bank or cash accounts

Billing by tax rate

Certification of cash register software - NF525 standard
Chart of accounts

Delivery of checks

Documents without imputation

Export CFONB

Fixed assets

General Ledger

Income and expenses

Income statement
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Lettering

Log codes

Mass links: entries

Micro-Enterprise / Self-Enterprise
Payments

Pointing of supporting documents for VAT
Review entries

SEPA Export

Third party balance

VAT calculation

VAT orders

XIMPORT export of accounting data
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