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Delivery of checks

“wFix Mel' A1 proofreading not yet effective for this page. In the meantime, you can ask any
questions on the forum.

This screen allows you to edit check delivery slips, when you deliver a set of checks to your bank.

At the end of the remittance, a remittance number will be associated with the check collection entry.

Using the screen

**Access: ** Accounting - Check delivery
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The screen displays the checks that you are going to give to your bank, namely all receipts recorded
for a date range, with a check payment method. The 1 combo allows you to display other payment
methods, which is useful for checking possible entry errors on payment methods.

If the SIt not remittance box is checked, only receipts without remittance number will be displayed.
If the SIt pointed box is checked, only the receipts pointed out will be displayed.
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If the entry does not have a remittance number, the Sel box is checked: the entry will be printed on
the slip when the Print button is clicked. Otherwise, the Sel box has a blue background, and it is
unchecked by default.

The Remove button allows you to remove an entry from the list (this does not delete the record).

It is possible to modify the banks and check numbers on the screen. Changes will be reflected in the
records.

With the remittance entries selected, the Print button allows the printing of the remittance slip. At
the end of printing, the program suggests “validating the remittance”: the affirmative answer allows
you to record the remittance number in each entry printed on the remittance slip.

Upon validation:

 the date of the entries concerned becomes the delivery date + 2 days, average duration of
check collection

e the invoice collection date becomes this same date, if the invoice was paid, the same for
supplier credits.

Use case: check clearing several entries

It can happen that the same check pays two or more bills. In this case, you have normally created two
(or more) entries, the sum of which equals the amount of the check.

There are two methods to handle this case:

e |eave the entries as they are: in this case, the breakdown of the check will be indicated in the
remittance slip;

¢ delete one of the two entries in the list, and manually modify the amount of the remaining
entry, in order to have only one line on the remittance slip. The modification in the table will
obviously not be reported in the file in this case.
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